
Administrative and content related issues  

 

I.  Administrative Issues 

 

1 - The Progress Report must be submitted in electronic version (e-report) and you can access your 

eReport via the Participant Portal (login on the top). Detailed information and relevant documents 

can be found on our web site: https://eacea.ec.europa.eu/erasmus-plus/beneficiaries-

space/capacity-building-in-field-higher-education-2019_en 

2 - Declaration of Honour and Request for Payment shall be signed by the Legal Representative of 

the Coordinating Institution (i.e. the person mentioned in the grant agreement or in any later 

amendment of it). 

3 - All mandatory and relevant supporting documents have to be included to the Progress Report. 

Even though not mandatory, we highly recommend submitting the Dissemination/Exploitation and  

Quality Assurance Plan. Both tools provide the evaluator with an overview about the quality of 

management and the impact and sustainability of the project beyond the eligibility period and 

beyond the existing partnership. 

 

4 - Please be reminded that costs incurred for the project but not yet paid during the reporting 

period can be included in in the budget table and hence in the request for payment. 

5 - The Table of achieved results must provide direct access to the documents/information 

referenced to. Thus, please provide direct links within the Description of the Activities carried out 

and/or the Specific and measurable indicators of achievement.  

 

Example: 

 

 

 

6 - The project webpage must be created and the link provided in the report. Please include as well 

the password to access the Intranet.  

7 - The display the European Union logo is mandatory. As stated in the Article II.7 of the Grant 

Agreement, you need to ensure that the visibility obligations are respected; the beneficiary shall 

https://eacea.ec.europa.eu/erasmus-plus/beneficiaries-space/capacity-building-in-field-higher-education-2019_en
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therefore indicate that the action has received Union funding and display the European Union 

emblem, following the specific instructions provided for in Article I.10.9 of the Grant Agreement. 

(Please refer to the visual identity page: https://eacea.ec.europa.eu/about-eacea/visual-identity-

and-logos-eacea/erasmus-visual-identity-and-logos_en). In practical terms all project documents 

(internal to the consortium and, in particular, those for external dissemination) have to include the 

correct logo (the one displaying CO-FUNDED by ….) and, where necessary the disclaimer. Please do 

NOT modify the text of the disclaimer. 

 

II. Content Issues 

1- It is a contractual obligation to ensure that all partner institutions contribute to the report 

(content and financial part). In this context, your report must be endorsed by all partners before it is 

sent to the Agency (EACEA). Complaints from partners on a lack of transparency in the preparation of 

the reports (Progress and Final) will have consequences on the assessment of the report and the 

evaluation of the partnership collaboration and quality. It is thus recommended to include all 

partners in all reporting exercises from an early stage and to keep endorsements by partners (e.g. 

emails) with the projects’ documents at the coordinating institution. 

 

2- All parts must be completed. That counts is also valid for the part referred to as STATISTICS and 

INDICATORS and MEETING, TRAININGS and MOBILITIES. Incomplete reports will be rejected cause 

delays the evaluation of your progress report. 

3- The report must specify the state of play of the project’s implementation and the results achieved 

for all partner HEIs and for all countries (in case of a multi-country project) separately within the part 

ASSESSMENT CRITERIA and the relevant work packages in the Table of Achieved Results. The 

explanation must include reference to the specific objectives and indicators defined in application 

(e.g. Part G Logical Framework Matrix and Overview of Short and Long Term Impact Indicators.) 

4- Above said is of particular relevance for Curriculum Development projects and their progress to 
be described in the report for each partner HEIs. Furthermore, the state of play of relevant 
recognition and accreditation processes needs to be detailed together with specifications as regards 
as foreseen number and  selection of students, ECTS or similar credit transfer units, number of 
teachers trained , involvement of industrial, economic social partners, efficient and targeted 
promotion, new curriculum showcased in all HEIs’ websites, etc. In case of curricula modernisation, 
extensive information on what this modernisation exists such as syllabus, learning outcomes, 
teaching methodology, number of credits allocated, manuals to be used by learners etc.  
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